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INTERNATIONAL STUDENT OFFICE

4. RECORD SERIES TITLE

REFERENCE AS WELL AS RETENTION AND DISPrOS

' INTERNATIONAL APPLICANT AND STUDENT/FACULTY/STAFF FILES

- DEFINITION-RECORD ERIESOA GROUP OF RELATHED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

5. EARL

. IEST YEAR/LATEST YEAR
1975 7o 1991
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This series contains applications, transcripts, test scores, recommendation
letters, financial documents, visa/immigration documents, individual
correspondence, counseling notes, and interoffice correspondence.
documents admission, enrollment and counseling records. :
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2.0 DO MICROFILM REEL(S)
KUEEER O COMPUTER TAPE(S)

O oTHER(SPECIFY)
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X palLy 0 wEEDQLY O MONTHLY 3 . O MONTH(S & YEAR(S
_ L i (=)
' 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. 1S RECORD SERIES DUPLICATED ELSEWHERE?
| . tir ves, sreciry seEncy or orrick)
Charles Hall 1st. Floor Room 121 O YEs NO
15. ACCESS RESTRICTIONS BYEs ONo 16. AUDIT mmlmﬁs

(1 yes, c17x Lan(s) & rxauLaTION(S])
Federal and State Privacy Acts

G STATE Y FEDERAL O INDEPENDENT
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HARDBARE./ SOFTRARK ) 18-
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‘Non-enrolled or non-admitted applicant
files retained for three years and
then destroyed, ’ ‘ '
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